| QUOTATIONS

INVITATION TO BID
RFQ NO- 44/2024-25

Prospective bidders are hereby invited to submit quotations for office stationery for the Waste West division.

Bid documents accompanied by quotations in sealed envelopes quoting the RFQ number, RFQ description and addressed to the Municipal
Manager, Matjhabeng Local Municipality, P.O Box 708, Welkom 9460 must be deposited in the Quotation Box, placed at the entrance of
Municipality Offices (Main Building) Corner of Ryk Street and Stateway, Civic Centre, Welkom or send by mail to the afore-mentioned address.
Quotations will be opened after the closing date.

Closing Date and Time: 14/03/2025/at 12H00

Enquiries may be directed to:

\is. Ntebaleng Monaune at T g (T: 3177)

Quotations should be submitted with the following bidder’s documents:

1. Completed MBD 4 Form - Declaration of Interest — Downloadable on the municipal website.

2. Completed MBD 6.1 Form — Preference points — Downloadable on the municipal website.

3. SARS pin or Proof of registration on Central Supplier Database (CSD).

4. Quotation in the company's letterhead for all items as per the specification/s.

5. Most recent municipal account for rates and taxes and service charges not in arrears for more than three (3) months.
Note:

Failure to submit the above documents will result in your bid being disqualified.

The lowest or any bid will not necessarily be accepted, and the municipality reserves the right to accept any bid wholly or partially.

Bidders must be registered on municipal database of suppliers.

No faxed copies or e-mails or late bids will be considered.

Bids will be evaluated in terms of the Municipal Preferential Procurement Policy on 80/20 for Price, B-BBEE and Locality. Certified copy of Valid
B-BBEE certificate for preference points claim should be submitted. Qualifying Small Enterprises (QSEs) and Exempted Micro Enterprises (EMES)
can submit sworn affidavit.
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PROCUREMENT OF OFFICE STATIONERY FOR THE WASTE WEST DIVISION

ITEM | DESCRIPTION QUANTITY | UNIT TOTAL

NO PRICE PRICE

1 Ballpoint pens (Black) 200

2 Ballpoint pens (Red) 30

3 Staedtler Traditional HB Pencils 20

4 Standard A4 Plastic Ruler (30cm) 20

5 Highlighters Multi Colours (4 Pack) 10 Boxes

6 Staple Remover - Black 4

7 Standard Stapler 10

8 Standard Staples 50 Boxes

9 Heavy duty stapler 4

10 Heavy duty staples 20 boxes

11 A4 Hole punch 10

12 A4 Heavy duty Hole punch 4

13 Stainless Steel Office Scissors 10

14 Large display 12-digit calculator 5

15 A4 Soft Cover Spiral Notebook 20

16 Monthly Attendance book 12

17 Perpetual Year Planner -1200mmx900mm 4

18 Whiteboard Magnetic -White 1800x1200mm | 2

19 Whiteboard Cleaning Fluid (237ml-Carded) | 10

20 Whiteboard Eraser (95x50mm) 4

21 Whiteboard Marker Slimline (Pack of 4) 10

22 A4 transparent filing sleeves 200

23 A4 White printing paper (80g/M?) 30 Boxes
(2500
sheets)

24 A4 Suspension file pockets 200

25 Office Swivel Chair with Wheels 1

26 Sellotape 20 rolls

27 Tipp-Ex Correction pen 20

28 Elastic bands 10

29 Elastic bands NR69 Large 10 Boxes

30 Standard Paper Clips 20 Boxes

31 Large Paper Clips 20 Boxes

32 Metal File Fasteners 20 Boxes

39 A4 Soft Files 100




34 Pacer Clutch Pencil 05mm 30
35 Clutch Pencil Leads 0.5mm 30 Boxes
36 Exam pads 50
37 Sticky Notes Multi Colours 20 Boxes
38 Standard Erasers 50
39 Glue stick for paper standard 30
40 A4 Brown Office Envelopes 200
41 Bulldog clips 30 Boxes
42 A4 Carbon Duplicate feint book- 100 pages | 10
43 Brown board folder-200gr 400
44 Letter trays 10
45 A5 Notebooks 30
TOTAL EXCLUDING VAT
VALUE ADDED TAX (VAT)

GRAND TOTAL




